IMosuTHKA B OTHOIIEHHH 00PA0OTKH MEPCOHATBHBIX TAHHBIX

1. O01ue moJoKeHus

1.1. Hacrosme#t [lomutrkoii ompenensercs: mopsaok oOpalleHus ¢ MepcoOHaIbHbIMU NaHHbIMU (manee — 1]])
pabotaHukoB OOIIecTBa C OrpaHUYCHHOW OTBETCTBEHHOCTHIO «OCTET» W KIHMEHTOB — TIPEACTaBUTEICH
opunndecknx u ¢uszndeckux nun (manee — Kiwentsr) OOmiecTBa ¢ OrpaHUYCHHOW OTBETCTBEHHOCTBHIO
«Acrer» (manee — OO0 «crery, OOLIECTBO).

1.2. YnopsimoueHne oOpamieHus ¢ NepCOHANBHBIMH JAaHHBIMH HMEET IeJbl0 00eCHeuuTh COONI0JeHNUE
3aKOHHBIX TpaB M WHTepecoB OOmecTBa, ee paboTHHKOB U KimmentoB OO0 «3Octetr» (mamee COBMECTHO —
cyobext II/I) B cBs3M c HEOoOXOAMMOCTHIO TOJy4eHus (cOopa), cucremMaTu3auuud (KOMOMHHUPOBAHUS),
XpaHEHUs U [Tepelauyl CBEAEHNM, cocTapisromux 11

1.3. TlepconanbHbie naHHBIE paOoTHHMKA, KimueHTa - mrobas WHOpMAaINHs, OTHOCAMIASACS K KOHKPETHOMY
pabotHuky, KitneHTy (CyOBEeKTY MepCOHANBHBIX JaHHBIX) U HeoOXoaumasi OOIIECTBY B CBS3U C TPYIOBBIMH U
TrPaX1aHCKO-TIPABOBBIMH OTHOILICHUSIMH.

1.4. Ceenenus o IIJI pabGorHmkoB, KiMEHTOB OTHOCATCS K YHCITY KOH(MUACHIHAIBHBIX (COCTAaBJISIOLINX
OXpaHieMyl0 3akoHOM TaiiHy OOmiecTBa). PexxuM KOHOUACHIMAIBHOCTH B OTHOIIGHWH IEPCOHAIbHBIX
JAHHBIX CHMMAETCs: B CIydae WX OOC3JIMYMBAHUSI, B IPYTUX CIy4YasX, MPEIyCMOTPEHHBIX (elepalbHbIMU
3aKOHaMU.

1.5. Hacrosimas ITonuTuka MOAfeXUT KOPPEKTHUPOBKE NPHU HM3MEHEHHM 3aKOHOAATENIbCTBA U HOPMAaTHBHO-
MPaBOBBIX aKTOB, IO PEKOMEHIAIMSAM HAI30PHBIX OpPraHoB, 1O pe3yjbTaTaM IPOBEPOK B paMKax
TOCYIapCTBEHHOTO KOHTPOJ (HA/A30pa), a TAKKe B MENIX 3aKperuieHns: HapaboTaHHoi OOIecTBOM MPaKTUKU
onepanuii ¢ [1]].

2. Iean 00padoOTKH MEPCOHATBHBIX JAHHBIX

2.1. Lensto 00paboOTKH, BKIOYas cOOp, 3aluCh, CUCTEMAaTH3alMI0, XpaHEHHE, yTOuHeHHe (OOHOBIEHUE,
W3MEHEHHEe), W3BIIEUYCHUE, HCIONb30BaHue, Iepenavyy (pacmpocTpaHeHHe, MpPEJOCTaBICHUE, JOCTYI),
o0e3nnunBaHme, ONOKMPOBaHWE, yAaleHUE, YHHUYTOKEHHE IEPCOHANBHBIX NaHHBIX, SBIACTCS OKa3aHUE
MEIHMIMHCKUX YCIYT M UCTHOJHEeHHe o0s3aTenscTB OOIiecTBa mepes CyObeKTOM MEPCOHANBHBIX JaHHBIX IO
JIOTOBOPY C HHUM, CBA3b C CYOBEKTOM MEePCOHANBHBIX JaHHBIX B CIydyae HEOOXOIUMOCTH, a TAK)KE BBIIIOJIHEHHE
YCIIOBUH TPYIOBOTO TOroBopa ¢ padoTHuKamu OOMIeCTBa B COOTBETCTBUH € 3aKOHOJATEIECTBOM.

2.2. Uenpio 00pabOTKH MEPCOHANBHBIX NAHHBIX TAKOKE SBISIETCS pean3alliisl TOCyJapCTBEHHON IONUTHKH B
chepe oxXpaHbl 3I0POBBS TPAXKAAH, B TOM YUCIIE B CUCTEME 0053aTEIHPHOTO METUIIMHCKOTO CTPaXOBaHMUS.

3. IIpyuHIUnbI 00padoTKU MEPCOHATBHBIX JAHHBIX

3.1. Ilpu o00paboTke mepcOHAIBHBIX HaHHBIX OOIIECTBO NPUICPKUBACTCS CIEAYIOIINX MPHHIUIIOB!
- coOMmoIeHNe 3aKOHHOCTH TTOTydeHNs, 00pabOTKH, XpaHEHHs, a TaKKe APYTUX NEHCTBUI C IePCOHAIBHBIMU
JaHHBIMU;

- orpaHuYeHHe OOpaOOTKU MEPCOHATBHBIX JAHHBIX JOCTHKEHHEM KOHKPETHBIX, 3apaHee ONpPECNICHHBIX U

3aKOHHEBIX Hese;
- C60p TOJIBKO TEX HepCOHaJ'II)HI)IX JaHHBIX, KOTOpI:Ie HGO6XOJII/IMI)I IS JOCTUXKCHUA 3adABJICHHBIX ueneﬁ
00paboTKHy;

- BBIMOJIHEHUE MeP 10 00eCIIeYeHNI0 0€30IIaCHOCTH TIEPCOHANBHBIX JIJAHHBIX MIPU MX 00pabOTKe W XpaHCHWH;
- coOmfolieHre TpaB CyOBEKTa IEPCOHANBHBIX MAHHBIX Ha JOCTYI K €ro IepCOHANBHBIM JIaHHBIM;
- COOTBCTCTBHUEC CPOKOB XpaHCHUS NEPCOHAIbHBIX JAHHBIX 3asABJICHHBIM LEJIAM 06pa6OTKI/I.

3.2. OOmecTBO BIpaBe MOPYYHTH 00pabOTKY MEPCOHANBHBIX JAaHHBIX CYOBEKTOB TEPCOHANBHBIX ITaHHBIX
TPEThIM THUIIaM, Ha OCHOBaHUH 3aKIIF09aEMOT0 c STHMHU TUIIaMHU ZIOTOBOpA.
Jluna, ocymiecTBustoONMe 00paOOTKY MEPCOHANBHBIX JAaHHBIX MO MopydeHHro OOmecTBa, 00A3yHOTCA
coOJI0aTh MPUHIUIBI M MPaBHUiIa 00pabOTKH M 3aIIMTHI NEPCOHATBHBIX AaHHBIX, IpemxycMoTpeHHble D3 Ne
152-®3 «O nepcoHANBHBIX JaHHBIX», a Takxke HacTosmiel [Tomutuku OOIecTRa.

3.3. B ciuywasx, yCTaHOBJIEHHBIX 3aKOHOAATeNsCTBOM Poccuiickoir ®Peneparm, OOmIECTBO BIpaBe
OCYHICCTBJIATH NE€p€aavy NE€PCOHAIbHBIX JaHHBIX CY6’BGKTOB MEPCOHAJIbHBIX JTaHHBIX.

3.4. B memsix uadopmanuonHoro odecriedeHus B OOIIECTBE MOTYT CO3AaBaTHCS OOMIEIOCTYITHBIC UCTOUHUKH
MEPCOHAIIBHBIX HJaHHBIX paGOTHI/IKOB, B TOM YHCJIC W aAPCCHBIC KHUTHU. B OGHIG)IOCTYHHBIG HUCTOYHHUKHU
INEPCOHAJIIBHBIX JaHHBIX C COIJlaCus pa6OTHI/IKa MOI'YyT BKJIFOYATbCA €Io (I)aMI/IHI/IH, nMs, OTYECTBO, JaTa U
MECTO POXKACHUS, JODKHOCTh, HOMEpa KOHTAaKTHBIX TeJeOHOB, aIpec AIIEKTPOHHOW MmouThl. CBENeHHS O
pabOTHHUKE IODKHBEI OBITH B JIF000€ BpeMsl HCKIIOYCHBI W3 OOMIETOCTYIMHBIX HCTOYHHKOB ITEPCOHATBHBIX



JIAaHHBIX TI0 TPeOOBaHMIO PAOOTHHKA JIMOO MO PELICHHUIO CY/a HIIM WHBIX YITOJIHOMOYEHHBIX MOCYIapPCTBEHHBIX
OpraHoB.

3.5. OO0miecTBO YHHUYTOXKAET JIMOO 00e3TMUMBaCT TIEPCOHAIBHBIC JaHHBIC MO ITOCTHKCHUU Tiesield 00paboTKH
WM B CJIyYae yTPaThl HEOOXOAUMOCTH JOCTHIKEHHMS eI 00PabOTKH.

4. OCHOBHbIE IIOHATHSA

B TlonmuTHke NPUMEHSIOTCS TEPMHUHBI M OIPENENICHHS B COOTBETCTBHH ¢ DenepanbHBIM 3aKOHOM OT
27.07.2006r. Ne 152-®3 «O mnepcoHaldbHBIX JaHHBIX», «llonokeHMu 00 obOecredeHnn Oe30MacHOCTH
MEPCOHANBHBIX JIAHHBIX NPH UX 00paboTke B WH(POPMAIMOHHBIX CHUCTEMaX IEPCOHANBHBIX HTaHHBIXY,
yrBepxkaeHHoM [locranosnenuem IlpaButensctBa P® ot 17.11.2007r. Ne 781, «llomoxxeHun o006
OCOOCHHOCTAX OOpabOTKU TIEePCOHANBHBIX JIAHHBIX, OCYIIECTBIAEMOW 0€3 HCIOIB30BAHHUS CpPEICTB
aBTOMaTu3alumn», yreepxaeHHoM [locranonenuem [IpaBurenscta PO ot 15.09.2008r. Ne 687.

5. Cocras I1J]

5.1. Cocrag I1]] padoTHuka O0mecTBa:

5.1.1. Uadopmanus, npeacrapisieMas pabOTHHKOM IIPpY MOCTYIUICHUH Ha paboTy B OO0IIECTBO, JOKHA UMETh
JIOKyMEHTaIIbHY0 (opMy. [Ipu 3aKiIFOYeHUH TPYIOBOTO JIOTOBOpa B COOTBETCTBHH co cT. 65 TK P® mwo,
HoCTymaroniee Ha paboTy, IPEIbBIICT:

HacHOPT WIN HHOM JJOKYMEHT, YAOCTOBEPSIOIIHIA JINYHOCTH;

TPYIOBYIO KHIDKKY, 32 HCKIIOUYECHHEM CIy9aeB, KOTZa IOTOBOp 3aKNIIOYAeTCsl BIIEPBEIC, TN PabOTHHK
HOCTyIaeT Ha paboTy Ha YCIOBHUSX COBMECTUTENBCTBA, MM TPYJOBas KHW)KKA y PabOTHUKA OTCYTCTBYET B
CBSI3U C €€ YyTPaTOU UM 1O APYTUM NIPUUHHAM;

CTPaxoBOE CBUICTEIHCTBO TOCYAaPCTBEHHOTO IEHCHOHHOTO CTPAaXOBAHUS;

JOKYMEHTBI BOMHCKOT'O y4eTa - JUIsl JIUL, [OJIeXKAIINX BOUHCKOMY YYeTy;

JOKyMeHT 00 00pa3oBaHHMH, O KBAJIMGUKALMK WIA HAUTMYUH CIENUAIbHBIX 3HAHUH - NPH IOCTYIUICHUH Ha
paboty, TpeOyIOIIYIO CIIeIMATBHBIX 3HAHUH WITH CIIEIHANbHON TIOATOTOBKA; Sbr CBHAETENHCTBO O IPHCBOCHUN
MHH (pu ero Haym4uu y pabOTHUKA);

CBEJICHUS, KOTOPBIE XapaKTepU3yIT (HU3HOJIOTHYECKHe M OWOJIOTHYecKHe OCOOCHHOCTH 4YeJoBeKa, Ha
OCHOBAaHUHM KOTOPOTO MOXKHO YCTaHOBUTH €r0 IJHYHOCTh M KOTOpBIE HCIONB3yIoTCs OOMmecTBOM IS
YCTAaHOBJIEHUS TUYHOCTH padoTHHKa ObmiectBa. K 4Mcay TakMX NaHHBIX MOTYT OTHOCUTBCS CPEIH MPOUETO
BU/ICO3AIMCH BHYTPEHHHX CHCTEM TEJEBUJIICHHUS, KCEPOKOIUH C JIOKYMEHTOB, YIOCTOBEPSIOUIMX JTHYHOCTh U
umeronux Qotorpaduro Braaensla — padorHuka Ob1ecTBa.

IIpu odopmnernn pabOTHHKA OTIAEIOM KaapOB WM JUIIOM, YIOJHOMOYEHHBIM BECTH KaJpOBYIO paboTy
3amonHsAeTcs yHuduuupoBaHHas ¢dopma T-2 "JluyHas kapTouka pabOTHHKA", B KOTOPOHW OTPaXKarOTCS
ClIe/lytolIne aHKEeTHbIe U OnorpaduyecKue TaHHble padOTHHUKA:

- obmme ceemenus (O. U. O., nara poxIeHHS, MECTO POXKICHHS, TPaXIaHCTBO, oOpa3oBaHue, npodeccus,
CTax pabOTHI, COCTOSIHUE B Opake, MacTOpTHBIE JaHHBIC);

- CBEJICHUS O BOMHCKOM Y4ETE;

- TaHHBIE O TIpHieMe Ha padoTy;

- cBeJieHns 00 aTTeCcTallnH;

- CBEJICHHS O MOBBIIICHHON KBATM(UKAIUH;

- CBEZICHUS O TIPO(PECCHOHATBFHON MEPETIOATOTOBKE;

- CBeIeHUs 0 Harpagax (MOOMIPEHHUSX ), IOUYCTHHIX 3BAHUSX;

- CBeJIeHHs 00 OTITyCKax;

- CBEJICHUSI O COIIMAIIbHBIX APaHTHUIX;

- CBEICHHS O MECTE KUTEIbCTBA U O KOHTAKTHBIX TeNe(OHAX.

B OO1ecTBe co3maroTcst 1 XpaHATCs CIEeAYIOIHe IPYIIbI JOKYMEHTOB, COJepIKallyie JaHHbIe O paOOTHHKAX B
CAMHUYHOM HJIM CBOJHOM BHJC:

JIoKyMEHTBI, coiep Kalie NepcoHAbHbIE TaHHBIE PAOOTHHKOB!

KOMIUIEKCHI JIOKYMEHTOB, CONPOBOXKIAIOIINE Tporecc 0(hOpPMIICHHS TPYIOBBIX OTHOLICHHWI NpH IpHeMe Ha
paboty, mepeBo/ie, YBOJbHEHUU;

TIOJUTMHHUKY ¥ KOTIMH MPUKA30B (PACIOPSDKEHUH ) TIO KaIpaM;

JYHBIC JIeTla U TPYAOBBIC KHIKKY;

JieTia, CoJieprKalliie OCHOBaHHMS K ITPUKa3y 10 JIMYHOMY COCTaBY;

Jierna, coaeprKaliue MaTepHaibl aTTecTanui pabOTHUKOB;

Jierna, coaeprkaline MaTepraibl BHYTPEHHUX paccieJOBaHHMN;

CIPaBOYHO-NH(POPMAIIMOHHBINA OAaHK TaHHBIX 10 MEPCOHATY (KapTOTEKH, KypHAJIBI);



MOJIMHHUKA U KOMUU OTYETHBIX, aHAJIMTUYECKUX U CIPABOYHBIX MAaTEpUANIOB, NEPEAaBaeMbIX PYKOBOJCTBY
OO01ecTBa, pyKOBOIUTEISAM CTPYKTYPHBIX ITOAPA3IeIICHHIA;

KOIIMM OTYETOB, HANpPaBIIEMBIX B TOCYIApCTBCHHBIE OpPraHbl CTATUCTUKH, HAJOTOBBIE WHCIEKIINH,
BBILIECTOSAIINE OPTaHbl YIIPABJICHUS U IPyTUe YUPEKICHUS;

JlokyMeHTaIus 1Mo opraHu3anuil padoTHL:

JOJDKHOCTHBIE MHCTPYKINU paOOTHUKOB;

MIPUKa3bl, pAaCIOPSHKEHUS, YKa3aHus pykoBoacTBa OO1iecTBa;

JIOKYMEHTHI IIAHUPOBAHUS, yUeTa, aHAIN3a U OTYSTHOCTHU TI0 BOIPOCaM KaJpOBOH pabOTHL

5.2. Cocrag I1]] Kiimenta O6uecrna:

5.2.1. TIA KimentoB OOmectBa — 3T0 ro0as HHGOPMAIHMS, OTHOCSMIASCS MPSIMO WIH KOCBEHHO K
oTpenieNiecHHOMY Wi onpeaesieMomy Kimenty O0mecTBa — GU3NUECKOMY JIUITY, B TOM YHUCIIE:

CBEJICHUS, KacaloolMecs COCTOSHHSA  370poBbs  KiueHta (kak TpekHee, Tak W TEKyIlee);

CBEJICHUSI, KOTOPBIC XapaKTCPU3YIOT (HU3HOJNIOTHUSCKHE W OHOJOTHYECKUE OCOOCHHOCTH 4YeJIOBEeKa, Ha
OCHOBAaHUHM KOTOPOTO MOKHO YCTAaHOBUTH €ro JIMYHOCTh M KOTOpPBIE HCHONB3YIOTCS OOIECTBOM IS
ycraHoBieHus armgHoctd Kimenta. K 4ncmy Takux TaHHBIX MOTYT OTHOCHTBHCSI CPEIU MPOYEro BHICO3AIHCH
BHYTPEHHHUX CHCTEM TEJICBUACHUS, KCEPOKONMUU C IOKYMEHTOB, YAOCTOBEPSIOIIUX JHYHOCTh M HMEIOIINX
(dhotorpaduto Biragensia — Kimmenta O01mecTsa;

®. U. O. KnuenTa, 1ata 1 MECTO POXKICHHUS,

MACTIOPTHBIC JaHHBIC WIX JaHHBIC HHOTO TOKYMEHTA, YAOCTOBEPSIOIICIO JIHNYHOCTh U MPaXKIAHCTBO;

aJipec MecTa KUTENbCTBA (10 MAacCHoPTy U (haKTUUECKHIA);

HOMepa Tene(oHOB (MOOMILHOTO U IOMAIITHETO);

COJIep)KaHUe U PEKBU3UTHI TPAXKAAHCKO-TIPABOBOTO JoroBopa ¢ Kimmenrom OOIecTBa, B KOTOPOM OH SIBJISCTCS
CTOPOHOI1 IO JOTOBOPY;

CBEJICHUS U3 CTPAXOBBIX MOJHCOB 0053aTEIHLHOTO (0OPOBOIFHOTO) MEAUIIMHCKOTO CTPaXOBaHUS;

CBEJICHUS, SIBIIIOIIUECS OOIIEAOCTYTHBIMH KM CIIEIaHHBIC TAKOBBIMU C TMCHMEHHOTO coriacus Kiuenra.

6. O6padorka I1/]

6.1. Oopadorka I1]] padoTHuka OomecTBa:

6.1.1. Ucrounukom mHpopmarmu 000 Beex [1]] paGoTHHKa sBIIIETCS HEMOCPeACTBEHHO paboTHUK. Ecmm I1]]
BO3MO)KHO TIOJYYUTDH TOJBKO y TPEThEi CTOPOHEI, TO pabOTHHK AOJDKECH OBITH 3apaHee B MHCHBMEHHOH (opme
yYBEIOMIIEH 00 3TOM M OT HEr0 JOJDKHO OBITh MOMYy4eHO MUChbMEHHOEe corjacue. OOIecTBo 00s13aHO COOOLTUTD
pabOTHHUKY O IENX, MPEANoIaracMbIX MCTOYHHKAX M criocobax momyuenus [1J], a Takke O MOCIENCTBHAX
0TKa3a paOOTHUKA 1aTh MICEMEHHOE COTIIACHE Ha UX MOyIEHHE.

OOmecTBO HEe MMeeT TpaBa mMoiy4yarb W oOpaOarbiBarh [1J] paboTHHMKa O €ro pacoBOW, HAIMOHAJILHOW
MPUHAUICKHOCTH, MOJIMTHUECKUX B3IJISIAX, PEIUTHO3HBIX M (GHIOCO(CKUX YOEKAECHUSIX, COCTOSHUU
3I0pOBbSI, HHTUMHOM XKM3HU. B ciIydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIICHHH,
B cOOTBETCTBUU CO CT. 24 Konctutyruu P® OO6mecTBo BIpase Mojy4aTh U 00padaThiBaTh JaHHBIE O YACTHOM
JKU3HU PaOOTHUKA TOJIBKO € €r0 IMMChMEHHOTO COTIIACHSL.

O6pabotka IIJ] pabGorHukoB OOmECTBOM BO3MOXKHA 0€3 WX COIVIaCHi B CICAYIONNX CIyJasx:
- [1]] stBnsttoTCS OOIIEAOCTYITHBIMU;

- IIJ1 oTHOCATCSI K COCTOSIHHIO 310pOBbsl PabOTHHKA, U UX 00pabOTKa HEOoOXOaMMa IS 3alUThl €ro >KU3HH,
3I0pOBbSI WJIM WHBIX JKU3HCHHO BAXKHBIX HMHTEPECOB JAPYTUX JIMI] M TIONYyYCHHE COTJIACHS pabOTHUKA
HEBO3MOIKHO;

- 1o TpeOOBAHUIO TIOMHOMOYHBIX TOCYIHApCTBEHHBIX OpPraHoB - B ClIydasX, HPEAyCMOTPEHHBIX
3aKOHOJ1aTeNnbCTBOM PD.

OO6miectBo  BmpaBe  oOpabareiBate I1J] paOOTHHKOB TONBKO € WX TNHCBMEHHOTO  COTJIACHSL
IIucemenHoe cornacue paboTHukKa Ha o00pabotky cBoux [IJI  momxHO BKIIOYAaTH B ceOs:
- ¢damwmio, UMs, OTYECTBO, aapec cyObekra I1JI, HOMEp OCHOBHOTO JOKYMEHTA, YIOCTOBEPSIOIIErO €ro
JUYHOCTb, CBEIICHUS O IaTe BBIIAYM YKa3aHHOTO JTOKYMEHTA H BBIIABIIEM €r0 OpraHe;

- HauMeHoBaHue ((haMuIHIO, UMS, OTYECTBO) M aJpec OIeparopa, Mmoyydaroniero coriacue cyobekra I1]1;
- iestb o6padotku I1/1;

- mepeuenb [1]/1, Ha 00paboOTKy KOTOPBIX daeTcs coryiacue cyonekra I1/1;

- mepeueHb AevictBuid ¢ 1], Ha coBepIIeHHEe KOTOPBIX HAETCsS COTNIACHE, OOIIee OMMCAaHKE WCIIOIB3YEMBIX
orepaTopom croco6oB oopadotku I1/1;

- CPOK, B TCUCHHE KOTOPOTO ACUCTBYET COTJIACHE, & TAKXKE MOPSIIOK €ro OT3hIBA.

Cornacue paboTHHUKA HE Tpebyercs B CIIEAYIOIINX CITyJasix:
- obpabotka I1/] ocymectBasiercs Ha ocHOBaHWU TpynoBoro kojekca P® wim uHOTO (enepabHOrO 3aK0Ha,



yCTaHABIHUBAIOMIETO €€ LeNb, yciaoBus nonydeHus [1/] u kpyr cyOwbekToB, I1J] manHbBIe KOTOPBIX MOUICKAT
00paboTKe, a TakxKe orpeesieHHoro noarHoMouust O0miecTsa;

- 06paboTka I1/] B messIX UCIIOIHEHUS TPYAOBOTO JIOTOBOPA;

- obpabotrka IIJI ocymecTBisercss Ais CTATUCTHYCCKUX WM WHBIX HAYYHBIX IIENICH TIPH YCIOBHH
o0s13aTenbHOrO 00e3mnuuBanus I1/1;

- obpabotka I/l HeoOXommma Uil 3aIIUTHI KU3HHW, 3[JOPOBBS WM HHBIX >KU3HEHHO Ba)KHBIX HHTEPECOB
pabOTHHKA, SCITH MOTYYEHHE €r0 COTJIACHS HEBO3MOXHO.

Pa6otauk ObmectBa mpeacrapisieT B OO0 «cTeT» N0CTOBEpHbIE CBEACHHUs 0 cede.

3amuTa [1/] paGoTHHKa OT HETPABOMEPHOTO WX MCIIOJIb30BaHUs, YTpaThl o0ecrieunBaeTcss OOIIECTBOM 3a CYET
€ro CpeJCTB, B MOPSIKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM PO,

6.2. Oopadorka I1/I Knuenta Ob1mecrBa:

6.2.1. O6mectBo ocymectBusier OO0paborky IIJ[ Kiuentop OOmectsa B Hensx COOMIOACHUS
3akoHoaTenbeTBa Poccuiickoit deneparum.

O6pabotky I1JI KimeHToB ocymecTBIsIOT coTpynaHukn OOIIecTBa, YIOJTHOMOYCHHBIE HAa TO
JOJDKHOCTHBIMU HMHCTPYKIUSIMH, WHBIMH BHYTPCHHUMH JOoKyMeHTamMu OOINecTBa WM OpPraHU3aIlMOHHO-
pacropsAnTeIbHEIMA ToKyMeHTamu OO1IecTsa.

Cortpymaukn  OOmecTBa, ocymiectsisiomme o0padorky I1J]  KimeHTOB, IOKHBI — OBITH
MpOUH(MOPMHUPOBAaHEI O (akTe TakoH 00pabOTKH, 00 OCOOCHHOCTSAX M TpaBWIaX TaKoH 00paboTKw,
YCTaHOBJICHHBIX HOPMATHBHO-TIPABOBBEIMU aKTaMH. B pamkax wHGOpMUpOBaHUS COTpYAHHUKOB OOmiecTBa 0
(akre obOpabotkm I1J], OOmecTBO 00SM3bIBACT COTPYAHHKOB M3Yy4aTh W COONIONATh HOPMATHBHO-IIPABOBHIC
aKTBI, PETIIAMEHTUPYIOIIHE TTOPSI0K padboTsl ¢ [1/].

O6pabotka [T/ Kinuento OOmiecTBa OCyIIeCTBISETCA C UX corjacus Ha o0pabotky ux I1J], a Takxe
B MHBIX CIIy4asix, npeaycMoTpeHHbix DenepanbabiM 3akoHOM OT 27.07.2006T. No 152-D3 «O mepcoHambHBIX
JTAHHBIX).

Cornacue Ha 00pabotky I1/] MokeT ObITh JJaHO B MMCHMEHHOW, KOHKJIIOJICHTHOW MM WHOU (opMme,
MIPETyCMOTPEHHON NEUCTBYIONUM 3aKOHOAATeNsCTBOM P®D. B cootBeTrcTBHU cO cTartheit 158 ['paxxganckoro
Kozekca P® KOHKITIOAEHTHOE WK MOJpa3yMeBacMOe COTIIACHE — 3TO ACUCTBHE JIUIA, BEIPAYKAIOIINE €TI0 BOJIO
YCTAaHOBUTH MPAaBOOTHOIICHHUS (HAPHMEP, 3aKIIOYHUThH TOTOBOP), HO HE B (JOPME YCTHOTO HIIU MUCHMEHHOTO
BOJICH3BSIBICHUS, a TIOBEICHUEM, IO KOTOPOMY MOXKHO CHETaTh 3aKII0UeHHE O TAKOM HAaMEPECHUH, TAKUE KaK:
- 3allOJTHEHUE aHKeT, W3yUCHHE BO3MOXXHOCTU MONYYCHHS METUIIMHCKOW YCiyrd, B ToM uucie MPT-
00ciIeI0BaHuE;

- MONYYCHUE YCIIYTH, KOTOpas SIBISIETCS IPEIMETOM JOTOBOpA, 3aKIYeHHOro Mexay OOIIecTBOM u
Kinnenrom OOmecTsa.

[Ipn HexeecmocoOHocTH KimeHTa THCBMEHHOE corjlacMe Ha O0pab0OTKYy €ro JaHHBIX JaeT ero
3aKOHHBIN [IPEJCTABUTEND.

Kiment O0mecTBa MOXKET B TF0001 MOMEHT OTO3BaTh CBOE coriiacue Ha 00padoTky I1/] mpu ycnosuwy,
4T0 Mmomo0Hasi MpoIleaypa He HapylmaeT TpeOoBaHWH 3aKOHOIaTedbcTBA PD U momyckaeTcs yCIOBUAMH
JIOTOBODA.

B cnyaae or3piBa Kinuenrom OOriectsa coracus Ha o6padotky I1]1, O6mecTBo BrpaBe MpOI0JIKUTh
o0pabotky I1/] 6e3 cornmacus KimenTa npy HaJIWMYul OCHOBaHHM, YKa3aHHBIX B MyHKTaX 2-11 yactu 1 craThu
6, gactu 2 ctatbu 10 u yactu 2 ctatbu 11 @3 ot 27.07.20061. Ne 152-03 «O niepcOHANBHBIX JaHHBIX.

B cooTBercTBuM ¢ mynkramu 2-11 gactu 1 crateu 6, a Takxke myHkToMm 4 ctath 6 @3 ot 27.07.2006r.
Ne 152-®3 «O mepconanbHbIX TaHHEIX» (Hanee — O3 Ne 152-D3) obpadotka [1/] MOKET OCYIIECTBIATECS O€3
cornacusi Knuenra:

- 3aKJII0YeHHe 1oroBopa ¢ Kinuenrtom;

- B3aUMOJCUCTBHE C HAJIOTOBBIMU OpTaHaMH;

- B3aPIMO,I[eI7[CTBHe C OpraHamMu np€aABapUTECIbHOTO CICACTBUA,

- BBaHMOHeﬁCTBHe C OpraHaMiy BHYTPECHHUX JCJI;

- B3aUMOJCUCTBHE C CYyAeOHBIMH OpraHaMHU;

- B3auMozeicTere ¢ POHIOM COIMANBHOTO CTpaxoBaHus PD;

- 3aII0JITHECHUE aHKET U UHBIX JTJOKYMECHTOB, HeO6XO)II/IMI:IX JJTA TIOJTYYCHU S Me}IHHHHCKOﬁ YCIyTu.

7. lopsinok oopadoTkm I1/]

Oo6paboTtka I1/] B OOmiecTBe ocymiecTBIsAeTCs 03 MCIOIb30BAHUS CPEICTB aBTOMATH3AllUU B BHUJIC
JOKYMEHTOB Ha OYMaXHBIX HOCHUTEISIX M B JIEKTPOHHOM Buae (¢aiiibl, 0a3pl JaHHBIX) HA JIEKTPOHHBIX
HOCHUTEISI HHPOPMAITHH.



C meneio ymenblienus oobema I1/], momiexammx 3amure B COOTBETCTBHU ¢ TpeboBaHusiMu @3 No
152-®3, moa3aKOHHBIX aKTOB U METOJMYECKUX yKa3aHWM, CHU)KCHHUS HAarpy3Ku u oopemeHeHnit Ha O0IIecTBo,
MPUBOISIINX K JOIONHUTEILHBIM 3aTpaTaM Oe3 MOBHIIIeHUs ypoBHS 3amuiienHocTr [1/] 1 mpaB paGOTHHUKOB
u KnuenTtoB O6miectBa, a Takxke nepenada I1J] paboruuka, Kinuenra cotpyaaukam O61iecTBa, HAXOASIIUXCS
BHE MecTOHaxokIeHus OOmecTBa B IENAX HCIOMHEHUS TPaXIAaHCKO-IPABOBOTO [IOTOBOpa, TpyaoBOro
JIOTOBOPA, MOXET OBITh MpousBeneHo obesnrunBanue [1]] Kinmuenra Obmectsa.

O6e3nunyennbie [T/l DOMKHBI MpeacTaBiIATh coOoi mH(OpManuioo Ha OyMa)KHOM WM MarHUTHOM
HOCHUTEJe, MPUHAIICKHOCTh KOTOPOW K KOHKPETHOMY (DHU3UUECKOMY JIMIy HEBO3MOXHO OIPENENIUTh O3
HCTIOJIB30BAHUS JOTIOJHUTEIBHON HH(POPMAITUH B CHITY IPOU3BENCHHBIX ITpH 00pabdoTke [1]] neiicTBuii.

B 3aBucumoctn or mepenaBaemoil uH(opMmanuu, obe3nmumBanue I1J[ MoOXeT TPOM3BOAUTHCS
CIIEAYIOIUMU 00pa3oM:

- ckpoitue [1]] (ynanenue Bcewt nim yactu 3anucu [1]1);

- 3ameHa I1]] (mepectaBneHue noneit oxHoit 3amucu I1J] ¢ Temu ke caMbIMU HONSIMU APYroil aHanoOrm4HON
3aIlnCH);

- HCHOJB30BaHHE CHENHAIBHBIX adropuTMoB (MackupoBanue [1J] mnm momMmeHa OIpeneleHHBIX CHMBOJIOB
APYTHMH);

- UCTIOJIF30BAHUE AITOPUTMOB KpUnTorpaduaeckoro muppoBaHus (XIMIMPOBAHUE WX IH(PPOBAHUE).

JIuno, oTBeTcTBeHHOE 3a 00paboTKy I1Jl obOnamaeT mpaBoM caMOCTOSTEIBHOTO BHIOOpA MeXaHWU3Ma
ooe3muuBanus I1/1.

8. Ilepenaua I/

IIpu nepeaayde na O061mecTBO JTOJKHO co0IIaTh CIIEIYIONIHE TpeOOBaHUS:
- He coobmate IIJ[ TpeTheil cropoHe 06e3 mHMcbMEHHOro coryacus paboTHuka, Kmmenra OOmiecTsa, 3a
HCKIIIOYCHHUEM CIIydaeB, KOTAAa 3TO HEOOXOOUMO B ILENAX MPEIYHPEKOCHHS YIPO3bl KU3HH U 3TOPOBBIO
pabotHuka, Knmenty OOmecTtBa, a Takke B CIydasX, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM Pd;
- He coobmats [1/] B koMMepueckux Iessx 0e3 MMCbMEeHHOTo cornacus padotHuka, Knuenra O6mecTsa;
- IpeAynpenuTh Jul, moxyauBmux [1/I, o ToM, 9T0 3TH AaHHBIE MOTYT OBITH HCIIOJIH30BAHEI JIMIIH B HEIX,
IUTSL KOTOPBIX OHU COOOIICHBL, M TPEOOBATh OT STHUX JIUI MOATBEPKACHUE TOTO, YTO TO IPABHUIIO COOIIONEHO.
Jluma, momyuuBmue I1JI, o0s3aHbl COOMIOAATH PEXKUM CEKPETHOCTH (KOH(MUICHIMATIBHOCTH);
- ocymecTBIATh nepenady 1] B coorBeTcTBUM ¢ HacTosimei [lonmuTukoit;
- pa3pemaTh goctym K [1]] Topko criennanbHO YIOTHOMOYEHHBIM JIMIAM, TIPH 3TOM YKa3aHHBIE JIMNA TOJDKHBI
HUMETH MPABO MOTY4aTh TOJIbKO Te [1/], KoTopbie HEOOXOAUMBI AJIsl BBINOJIHEHHS] KOHKPETHOH QYyHKIIUY;
- He 3ampaiuBaTh MHGOPMAIMIO O COCTOSHHM 370pOBbsl paboTHuka OOIIecTBa, 3a HCKIIOYEHHEM TeX
CBEJICHUIA, KOTOPBIE OTHOCATCS K BOIIPOCY O BOBMOXXHOCTH BBHITIONTHEHHST PAOOTHUKOM TPYIOBOH (DYHKITHH;
- nepenasath [1J] pabotHuka, Knnenra O01mecTBa ero 3aKOHHBIM, TIOJTHOMOYHBIM TIPEACTABUTEINSM B TIOPSIIKE,
YCTAHOBJIEHHOM 3aKOHOAATeNsCTBOM Pd u orpaHmuuBath 3Ty HH(popManuio Toiabko Temu I1J[, xoTopsle
HEOOXOMMBI JJISI BEITIOTHEHUS YKA3aHHBIMA TIPEICTABUTEISIMH UX (QYHKIIHH;
Ilepemaga IIJI TpeTbuM JHIAM BO3MOXKHA TOJBKO B CIydasxX, HPSAMO IPETyCMOTPEHHBIX
3aKOHOJATENIFHBIMY M HOPMAaTUBHBIMU aKTaMH, TH00 B ciydae coriacusi cyonexra I1/1.

9. Xpanenue I1J]

Xpanenue [1]] mOMKHO OCYIIECTRIATLCSA B (hopMe, TIO3BOJISIIOIIEH onpeneinTth cyobekTa [1/], He moiblie, yem
aToro TpeOyroT menn obpabotku I1JI, ecnu cpox xpanenus I1J] He ycTaHOBICH (enepaibHBIM 3aKOHOM,
JIOTOBOPOM, CTOPOHOI KoToporo siBisiercs cyobekt [111. O6pabareiBaembie [1]] moiexaT yHUYTOKEHUIO JTHOO
00€e3NMYMBAHUIO O JOCTIDKEHHHM IIeleld 00paboTKM WM B Clydae yTpaThl HEOOXOAUMOCTU B JOCTHKECHUH
9THX LEeNeH, eClTi HHOE HE PETyCMOTPEHO (heepatbHbIM 3aKOHOM.

10. Joctyn k 1]

IIpaBo noctyna k IIJ] umeror:

- pyxoBoauTens OO1IecTBa;

- TTIaBHBIA OyxranTep;

- aJIMUHHCTPATOPbI-KACCHUPBI;

- CTapUIMi aAMUHUCTPATOD;

- Bpauu.

Cy6nexr I1]] mveeT mpaso:

- TONTy4YaTh A0CTyI K cBouM II/l M o3HaKOMIIeHWE ¢ HHMMH, BKJIIOYasl MpaBO Ha 0€3BO3ME3THOE MOIydEHHE
KoMUY JTr000# 3amucu, coaeprkanieii ero [1/];



- TpeOOBaTh YTOYHEHUS, HCKIIOUCHUS WIIM HCIPABICHHSI HETIOHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX,
HE3aKOHHO ITOJTyYSHHBIX WIH HE ABISIoNMXcs HeooxoaumbiMu utst OOmmectsa I1/1;

- pabotHuK OOIecTBa BIpaBe moixydath oT OOIIecTBa CBEJICHHS O JIUIaX, KOTOPbIe UMEIOT A0ocTy K ero [1]]
WIK KOTOPBIM MOXET OBITh MPEJOCTABICH TAaKOHW JOCTYII; IMepedeHb oOpadaTteiBaeMbix 1/ ¥ MCTOYHHMK WX
HOTydeHIsT; cpoku 00padoTku 1], B TOM WuCiie CPOKH MX XpaHEHUS; CBEACHHUS O TOM, KaKue IOpUINIECKUE
MOCIICICTBUS 711 HETO MOXET TOBJIeYb 3a coboii 0O0pabdoTtka ero I1/]];

- 00KaJIoBaTh B YIIOJIHOMOYCHHBIH OpraH IO 3aimuTe mnpaB cyOsekToB [IJI wmm B cyneOHOM mmopsimke
HeTpaBoOMepHbIe JercTBrs Wiu Oe3nericTBus OOIecTBa mpu 00paboTke u 3amuTe ero [1/1.

CBezneHus, yKa3aHHBIE BEIIIE, TIPEAOCTaBILIOTCS cyobekTy I1]] mpu obpamennu 0o npy MOTyYeHNH 3a1poca
cyonekta I[1/1 (ynoinHomoueHHoro npenacraButens Kinuentra OOmiectBa). 3ampoc J0DKEH COAEpKaTh HOMEp U
CEPUI0 OCHOBHOTO JOKYMEHTBI, YAOCTOBEPSIOIIEro JHYHOCTH cyObekta IIJI  (ymoJHOMOYEHHOTO
npencrasurens Knmenta OOmiecTBa), CBEIEHHS O IaT€ BHIIAYM YKa3aHHOTO JOKYMEHTA M BBIIABIIEM €Tro
opraHe, CBeJeHHs, ToaTBepkaaromue ydyactue Kmmenra OoOmectBa B otHomeHusx ¢ OOmiecTBoM (HOMep
JIOTOBOPA, JlaTa 3aKJIFOUYEHHsI TOTOBOPa U UHBIE CBEJEHHS ), TMOO CBEJCHHUS UHBIM 00pa3oM, MOATBEPKAAIOIINE
(akt obpadotku I1J] cyObekra, moamuch cyowekra I1J] (ymomHOModeHHOTO mpencraputens KiueHta
Oo0mecTBa).

OO0uiecTBO HE BIpaBe 3acTaBiaTh KimueHTOB Kk mpenoctaBinenuio ux I1J], omHako BmpaBe TpeOOBATH ATOTO,
€CJIM TIOJIOOHBIE 0053aTENLCTBA MPSAMO BHITEKAIOT U3 TPEOOBaHUI 3aKOHOIATENILCTBA PD.

OO01mecTBO 0053aHO COOOIIMTEL B YITOJIHOMOYCHHBIH OpTaH I10 3amuTe npaB cyonsekToB I1]] mo 3ampocy 3Toro
oprana HeoOxoaumyro nHpopMmaluo B TeueHue 10 pabounx qHei ¢ AaThl MOTYYSHHUS TAKOTO 3a1poca.

11. OTBeTCTBEHHOCTH 32 HapyllleHHe TpedoBaHuii HacToseli [loTuTHKH

Cotpynuuku OOIiecTBa, BUHOBHBIC B HapyIIeHHH Topsaka obpamieHus ¢ [1J], HeCcyT AMCHUIUIMHAPHYIO,
aJMUHHACTPATUBHYIO, TPaXIAaHCKO-TIPAaBOBYIO,  YrOJOBHYIO  OTBETCTBEHHOCTb B  COOTBETCTBHH  C
3aKOHOAATENHCTBOM PD.

3a HEWCIOJHEHHWE WM HEHaJjIeKallee WCIOTHEHHE YIMOJHOMOYEHHBIMU COTpyAHHKamMu OOIIecTBa Mo ero
BHHE BO3JIOKCHHBIX Ha HEro OOS3aHHOCTEH IO COOJFOJICHUIO YCTAHOBIIEHHOTO Mopsaka pabdotel ¢ I1]1,
OO01ecTBO BIIpaBe MPUMEHSATD, IPEYCMOTPEHHBIE TPpyIoBbIM KoiekcoM P® nucnuIuimHapHbIe B3bICKaHUS.
Corpynuuku OOmiecTBa, IOJIydamoImue J0cTynl K oOpabOareiBaemMbiM  [IJ[, HecyT mepcoHaNbHYIO
OTBETCTBEHHOCTH 32 KOH(HACHITHAILHOCTD TIOTYICHHOW HH(POPMAIIHH.

12. CBegennsi 0 peajiu3yeMbIX TPEOOBAHUSX K 3aIUTE MEPCOHATbHBIX JaHHBIX

12.1. OOmectBo mpu 00pabOTKE MEPCOHANBHBIX TAHHBIX NPUHAMACT HEOOXOTUMEIC IIPABOBEHIC,
OpraHM3alMOHHbIE M TEXHHYECKHE MEphl JJI 3allUThl MEPCOHANBHBIX MAHHBIX OT HENMPaBOMEPHOTO MWIIH
CIIy4aifHOTO JIOCTYTNa K HHM, YHWYTOXXCHHWS, M3MEHEHUS, OJOKMPOBaHUS, KOMUPOBAHHS, MPEIOCTABICHUS,
pacnpoCcTpaHeHUsl MEPCOHATBHBIX JAaHHBIX, a TaKKe OT WHBIX HENPAaBOMEPHBIX IEHCTBUM B OTHOILIEHUH
MEPCOHATILHBIX JJAHHBIX.

K rtakum mepam B cootBercTBuH Cc DenepanbHeiM 3akoHOM Ne 152-D3 «O mepcoHaNbHBIX JAHHBIX»
OTHOCSTCA:

- ompeneleHNe yrpo3 Oe30mMacHOCTH MEPCOHANBHBIX IaHHBIX TNPH UX 00pa0oTKe B HH(POPMAIMOHHBIX
CHUCTEMaXx MMEePCOHANBHBIX JIAHHBIX;

- TPUMCHEHHE OPraHM3alUOHHBEIX M TEXHHYSCKHX MeEp IO OOECIeYCHHIO Oe30MacHOCTH IEPCOHANBHBIX
JAHHBIX TP HX 00paboTKe B WH(OPMAIMOHHBIX CHCTEMaX IEPCOHANBHBIX MaHHBIX, HEOOXOIUMBIX IS
BHITIOJIHEHUSI TpeOOBaHW K 3allUTe€ TMEPCOHATBHBIX JAHHBIX, KCIONHEHHE KOTOPBIX OOecreunBaeT
yctaHoBleHHble [IpaBuTtenscTBoM Poccuiickoit denepaliiil ypoBHU 3aIUIIEHHOCTH MEPCOHATBHBIX JAHHBIX;
- IPUMEHEHME NPOLIEAUINX B YCTAHOBJIECHHOM MOPSAKE HPOLENypY OLEHKH COOTBETCTBHS CPEACTB 3alUMTHI
UH(OPMAIIH;

- oneHka 3(QQEeKTUBHOCTH MPHUHUMAEMBIX MEp MO OOECICUCHHI0 O€30MaCHOCTH MEePCOHATBHBIX JAaHHBIX 0
BBOJIa B OKCILTyaTaNI0 HH()OPMAIUOHHON CHCTEMBI IIEPCOHATBHBIX TAHHBIX;

- YYeT MAITMHHBIX HOCUTEIICH MePCOHANBHBIX JTaHHBIX;

- oOHapyxeHHe (PaKTOB HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K IEPCOHATBHBIM JIaHHBIM U IPUHSTHE MEP;

- BOCCTAaHOBICHHE NECPCOHANBHBIX [AHHBIX, MOJWU(HUIMPOBAHHBIX WIN YHUYTOXKCHHBIX BCIICICTBHE
HECaHKIIMOHUPOBAHHOI'O JIOCTYTa K HUM;

- YCTaHOBIIEHUE TPaBUJI JOCTyIa K NMEPCOHAIBHBIM JaHHBIM, 00pa0daThIBaeMbIM B HHPOPMAIIMOHHOMN cucTeMe
NEPCOHANIBHBIX JIaHHBIX, @ TaKkKe O0O0ECleYeHHWEe PETUCTpallMM M YydeTa BCeX ACWCTBUH, COBEPIIAEMBIX C
MePCOHATBHBIME JaHHBIMH B HH)OPMAIIMOHHOH CUCTEME MEPCOHANBHBIX JaHHBIX;

- KOHTPOJIb 32 MPUHUMACMBIMH MEpaMU IO 00ECIeUeHHIO 0e30MacHOCTH MEPCOHATBHBIX JAHHBIX M YPOBHS
3aIUIIEHHOCTH HH(POPMAITMOHHBIX CHCTEM MEePCOHANBHBIX JTaHHBIX;



- pa3MCHICHHE TEXHUYECKHX CPEICTB OOpPa0OTKH IEPCOHANBHBIX JaHHBIX B TIPEAeNaX OXpaHsIeMOM
TEPPUTOPUH;

- ToAep)KaHNe TEXHIHYECKUX CPEICTB OXPaHBI, CHTHAIM3AINHA B UCIPABHOM COCTOSHUH, 00ECIIEUHBAaIOIIEM
HAJISKAIIYI0 OXpaHy TEPPUTOPUH, Ha KOTOPOI MPOU3BOAUTCA 00pabOTKa MEPCOHATBHBIX JaHHBIX.



